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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: OAR Liaison Officer
	From Name: NOAA Research-OAR, Office of the AA
	Routing Code: R
	Address: NOAA Research (OAR) HQ
1315 East-West Highway, SSMC3-11th Floor
Silver Spring, MD 20910
	Telephone Number: 3017132458
	Telephone Extension: 
	Billet Title: Executive Officer, OAR
	Billet Number: 3000
	Rank Requested: O-6
	GS_GM Equivalent: GS15
	New Billet_Yes: 
	Immediate Supervisor: Dr. Richard W. Spinrad
	Title: Assistant Administrator
	Supervisor_Telephone Number: 3017132458
	Supervisor Telephone Extension: 
	Educational Requirements: Degree in oceanography, meteorology, or other NOAA-related science.  Additional graduate-level education, experience in science-related research and advanced management training fields is desirable.
	Other Qualifications: The officer should have a broad range knowledge and experience with NOAA science programs, management, and budget.  The officer should be skilled in verbal and written communications and have some experience dealing with senior level management.  Secret or Top Secret clearance required.
	Billet Description: The Executive Officer (XO), NOAA's Office of Oceanic and Atmospheric Research (OAR), is responsible for the delegated management of OAR Line Office and Headquarters operations, and One-NOAA liaison functions.  OAR serves as NOAA's primary research component, conducting oceanographic, atmospheric, meteorological, and environmental research.  The XO takes direction from the AA and DAA relating to planning, policy and administration of programs.  The officer meets frequently with OAR leadership:  AA, DAA, CFO and Director for Policy, Planning and Execution (PPE).  The officer interacts directly with OAR Laboratories and Program Offices, as well as with other NOAA Line/Staff Offices and serves as the OAR representative.  The XO also serves as the primary LO Liaison Officer for the NOAA Corps Officer Assignment Board.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Supervision in the normal sense is not performed, but the officer directs headquarters personnel, and field laboratories/programs offices as needed to implement policies, procedures, gather information and to assure compliance. 
Primary major duties include, but are limited to:
Work closely with the OAR AA and DAA on policies, planning, procedures and execution of NOAA Research programs.
Participates in OAR Senior Management meetings and OAR Senior Research Council meetings.
Provides advice and recommendations on issues involving the NOAA Corps, NOAA ships and aircraft.
Prepares and reviews responses to controlled correspondence, or responds to other requests for timely information.
Serves as NOAA Corps liaison officer for OAR Billets, reviewing officer for OERs, and other NOAA Corps issues
Serves as the OAR representative to NOAA's Homeland Security Senior Management Team.
Represent the AA or DAA on councils or meetings as assigned.
Some travel is required.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This billet provides the opportunity to work closely with NOAA's senior executive management, both within OAR and NOAA leadership.  The officer will gain broad knowledge of NOAA's research requirements, programs, budget and coordination issues.  The officer will also gain experience in the Federal budget process, including some interaction with Congress and NOAA-Washington, DC.
	Additional Comments: 
	Supervisor Signature Date: 6/30/2006
	Reset Page 2: 
	New Billet_No: X
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


